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PAPER NO: 358/22/MO01 - ARCHIVING

QUESTION 1

Analyse the importance of appraising records. (20 marks)

QUESTION 2

Briefly explain the following terms as used in Records and Information Science.

a) Original order (5 marks)
b) Series (5 marks)
c) Transmittal list _ (5 marks)
d) Public programming (5 marks)
QUESTION 3
Highlight any five (5) benefits of transmittal lists in Records Management.

(20 marks)
QUESTION 4
Defend any five (5) uses of archives. (20 marks)
QUESTION 5
Explain any five (5) functions of archival legislation. (20 marks)
QUESTION 6
Analyse five (5) ways of disposing records. (20 marks)
QUESTION 7
Highlight five (5) benefits of digital archiving. ' (20 marks)
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